
 
 

 

Features of Third-Party Access in TransAction Portal (TAP) 
 

Home Page 

 

• Clients are readily visible and selectable. 

 
 

• They can be selected as Favorites for quicker access. 

 
 



   

 

 

• The Homepage Action Center will show you any urgent actions needed or 

correspondence waiting. 

o It is also filterable by account type and action. 

 
 

  



   

 

 

• Once a singular customer is selected, the Customer View appears, showing all the 

accounts that you have access to.  

o Please note – The File Processing (FLE) account is for the electronic bulk filing of 

withholding documents. For more information, please go to: 

https://mtrevenue.gov/taxes/#WageWithholdingTax.  

 
 

The Accountant Center 

 
 

• A one stop to easily see full summaries for your clients, manage access to your 

and your clients’ accounts, search all submissions made across all clients, view all 

correspondence for all clients. 

https://mtrevenue.gov/taxes/#WageWithholdingTax


   

 

 

 
 

• Activity Summaries – Manage Payments and Returns 

o These tables allow you to see recent activity for all your clients on one 

page. 

o They are filterable by Account type, actions, and periods. 

 



   

 

 

 
 

 



   

 

 

 
 

 
 

 
 



   

 

 

 
 

  



   

 

 

• Access Management 

 

o Add Third Party Account Access 

▪ Request access to a new 

client/account. 

 

o Manage My Access 

▪ Edit  and/or remove your 

access to your current 

clients. 

 

o Manage Third Party Access 

▪ Edit your account settings to allow or prevent third parties from 

gaining access. 

▪ Edit or remove the access that third parties have to your accounts. 

 

• Submissions 

 

o Search Submissions – allows you 

to view any submissions that 

have been made from your 

login. 

▪ NOTE! – This is where 

future dated payments 

will be seen! 

 

 

 

 

 

• Correspondence 

 

o View the letters or messages 

sent by the Montana 

Department of Revenue. This is 

a secure messaging system. 

 


